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We offer this booklet to you and your daughter or son in the hope that 
it will be a significant resource in post-high school planning.  Whether 
you have already started, or are just beginning the process, there is 
much to be considered. 
 
We have tried to cover many of the areas that are central to researching 
and then selecting a college or to initiating an immediate job search. 
 
We invite your use of this booklet, and encourage you to consider us as 
a further resource.  We welcome your questions and would be pleased 
to hear from you as together we begin this next step in planning your 
son's or daughter's future. 

 
  Our St. Catherine’s Web Page is another helpful resource.  You can  
                  reach our Web Page at http://www.saintcats.org 
 

   
 
 
The Guidance Department 

  
Ms. Kari Stankowski 
Ms. Mary Thome 
Ms. Marisa Williams 
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 JUNIOR CALENDAR 

 
 
1. Secure a Social Security number if you do not have one.  You may or may not need 

this to serve as your student identification number for colleges to which you apply. 
 
2. Check credits for graduation.  Adjust classes if necessary.  Students should attempt 

to complete the most rigorous curricula possible. For the class of 2015 t                                             
wenty-four credits are needed for graduation from St. Catherine's High School:  

 
        SCHS  COLLEGE MINIMUMS 
 Religious Studies   3.5 Credits  0 Cr. 
 English    4    Credits  4 Cr. 
 Mathematics    2    Credits  3 Cr. Incl. Alg. II or Alg.-Trig. 
 Modern Language   0    Credits  2 Cr. Same language* 
 Social Studies   2.5 Credits  3 Cr. 
 Science (Biology plus   2    Credits  3 Cr. 
      one other)    
 Fine Arts      .5 Credits  1 Cr. Some schools. 
 Physical Education/Health  1.5 Credits  0 Cr. 
 Electives    8    Credits                                                   
      24  Credits  *** 
 

 *  Many schools require two years of the same Modern Language for admission.  
However, this is NOT a requirement for admission to every school. 

          
      ***  It is highly recommended that the college bound students take at least 16 credits 

from the English, Math, Science, Modern Language and Social Studies disciplines. 
 

3. Make arrangements to take the ACT and/or SAT  tests.  (We recommend that you 
take the ACT and/or SAT , for the first time, during second semester of your junior 
year.)  You are responsible for completing the registration form on-line before the 
deadline.  (Registration deadlines to take the tests generally occur one month 
before the test date.  Pages 8 – 11 in the College Career Handbook will explain 
more about testing.)  The registration process now includes uploading a 
photo of yourself. 

 
4. Attend the junior conference with your counselor.  Students will be scheduled for   

individual career planning conferences to begin to finalize some plans for the 
future.  In order to make the most of this conference, students should be thinking 
and planning for their future.  Your counselor will also review the results of the 
interest surveys you have taken - the PLAN and the Strong Interest Inventory. 
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5. Gathering and evaluating information are important steps needed to make informed 

decisions.  Excellent information can be gathered by attending to the following 
recommendations:  

      
 Investigate career options.  The Library and Guidance Offices are filled with 

information. The librarian and counselors are trained and willing to assist you 
with career searches.  

 
 Search the Web.  Check the sites listed on p. 47. 

 
 Attend Education/Career Fairs offered in our area. 

 
 Meet with college representatives who visit St. Catherine's High School.  

Reps schedule visits in the spring of your junior year and the fall of your 
senior year.  See pages 25-29 in the College Career Handbook for 
questions to ask the reps. 

 
 If possible, visit colleges during summer vacation.  Most colleges operate 

with a summer session in June and July, and one can visit the college and 
view it in operation.  An excellent opportunity to visit private colleges in the 
state of Wisconsin is during Private School Open House Week.  If you 
visit any of the private schools in the state of Wisconsin during the week of 
July 13 – 18, 2015, you will receive a college application fee waiver.  (This 
means if you plan on applying to the college you visit, you will not have to 
pay an application fee when you do apply.)  Call ahead if possible to reserve 
your place on a tour – just contact the Admissions Department of any of the 
twenty private colleges and universities.  Questions?  Call 1-800-4-DEGREE 
or check them out on the web at www.WisconsinsPrivateColleges.org. 
 

 Start exploring possible scholarships and sources of financial aid for which 
you may be eligible. 

 
7. Compile a list of activities that you have been involved in during high school.  Make 

it comprehensive!  This list will be useful in completing applications and scholarship 
forms. Try to include a brief description of each activity.  (See the "How 
To/Sample" ACTIVITIES LIST sheet) on p. 52 and following.  
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     SENIOR CALENDAR 
 

1. Check credits for graduation. If necessary, adjust your schedule.   First, make sure 
any change will not jeopardize graduation.  Secondly, remember that colleges are 
expecting seniors to take a rigorous schedule of classes.  Once you have applied to 
a college, you must make sure that a senior year schedule change will not 
negatively impact your admission status. 

 
2. Avoid "SENIORITIS" -- senior grades are important.  Many schools request 7th 

semester and final transcripts of students planning to attend.  A dramatic change 
in grades could result in a change in admittance status if a student has been a 
borderline admit. 

 
3. Students should register for the SAT, SAT Subject tests, ACT or ACT 

Assessment plus Writing test if they wish to take or retake any of these tests.  
Students only need to take SAT Subject tests if the school(s) to which they are 
applying require these tests. 

 
4. Schedule an appointment with your counselor to discuss your college/career options 

and continue to explore possibilities by utilizing the information readily available, 
such as: 

 
 Check on availability of local or institutional scholarships by regularly 

reading the Guidance Bulletin posted in your STEP room or on our 
school website at www.saintcats.org  Go to the Guidance page, then 
Scholarship Bulletins. 

  
 Note bulletin boards, wall posters, PA announcements, and Class of 2015 

e-mails, and the SCHS website for scholarship information, visiting college 
representatives, career options, etc. 

 
 Attend the Fall National Education Fair at the Wisconsin Center. 

 
 If you have not already done so, visit any university or college that is of 

interest.  Most campuses have tours on weekdays and sometimes on 
Saturdays.  Many also schedule special preview days for visiting and 
meeting with academic advisers and representatives of the admissions, 
financial aid, housing and other student services offices.  Contact the  

       admission offices to make arrangements. 
 

5.  Fill out the Senior Data Sheet and return it to the Guidance Department.  It is    
impossible for counselors or teachers to write good recommendations for 
applications/scholarships when we do not have this information on file.  This is 
essential.  There may be unnecessary delays in processing your applications if 
we do not have sufficient information about you on file. 
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 6. If you are planning to attend college after high school, complete the following  
steps: 

 
 Complete and submit your college applications.  It is your responsibility to 

watch for deadlines, as they vary considerably.  
 

1. An electronic submission of an application requires you to inform your counselor, 

and submit to her any paperwork or fees not transmitted electronically. (Online 
applications sometimes have a supplemental “counselor form” that may need 
to be printed and handed to your counselor personally.  Be alert!) 
 

2. If submitting a paper application, the form, fees, letters of recommendation and 

any additional paper work is to be submitted to the Guidance Office well in 
advance of any deadline.  We will send the completed packet and transcript to the 

college.   

 
 If you plan to live on campus, familiarize yourself with the housing application 

procedures. Some schools put you on a housing list once you have applied 
and others require a separate housing application. - be alert! 

 
 Watch deposit deadlines for colleges.  If a deposit is required and you have 

not heard from all your colleges by April 15th, consult the college Admissions 
Office.  The students should receive all notifications of admissions decisions 
and financial aid awards.  If the decision is deferred or wait-list or denied, 
consult your counselor immediately.  Most colleges have an official 
acceptance/reply deadline, which students must confirm with a deposit. 

 
7.  As you near Thanksgiving of senior year special attention needs to be given to the 

information regarding financial aid: 
 

 Attend the special meeting on financial aid offered during STEP in December.  
Information on the financial aid process will be made available at that time. 
The on-line application must be submitted as soon after January 1st as 
possible for a chance at an optimal aid award. 

 
 8.  Consideration should be given to the following end-of-year details: 

 
 Students should write a short letter to the colleges they do not plan to 

attend, thank the school personnel for their consideration and inform them 
that they have made plans to attend elsewhere. 

 
 Students should send a letter of thanks to all people who wrote a 

 letter of recommendation for them.  Students should also send thank-you 
letters for any financial assistance (scholarships, awards, etc.) they receive. 

 
DURING THE SUMMER FOLLOWING SENIOR YEAR, orientation, registration and placement testing programs are 
held at most campuses.  Be sure to send in registration cards for these sessions or contact the campus to make other 
arrangements.  Also, from late May into July, financial aid award notices will go to students who applied on time.  Be 
sure to respond by the deadline specified.  
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 TESTS 
 

Tests will give you additional knowledge about your interests, aptitudes, and abilities.  The 
emphasis that admissions officers place on standardized tests varies from college to college, but 
many schools require test scores as part of the application and admission process.  Public and 
private schools in Wisconsin prefer the ACT scores although they will also accept SAT scores.  
SAT scores are required by some out-of-state schools and for some scholarships.  If you are 
considering out-of-state schools, or if you are hoping to apply for a number of scholarships, it is 
recommended that you take both the ACT and the SAT tests.  Both tests offer a writing 
component.  The SAT now requires the writing section as part of the test.  ACT offers the ACT 
plus Writing as an option. 
 
 A Simplified Guide To Tests 
 
 EXPLORE – Freshmen.  This test is similar to the SCHS placement test, with results 

being calculated at the ninth grade level.  The test will serve as a baseline to 
measure growth and proficiency throughout their high school years. 

 
 PLAN - Sophomores.  Students are tested in four areas:  English, math, reading, and 

science reasoning.  These are the same areas tested in the ACT and provide a good 
practice for the ACT.  The tests provide an early noncompetitive opportunity for 
students and parents to gain a clear picture of a student's level of academic 
development and can benefit student planning and motivation during the final two 
years of high school. 

 
 PSAT - Juniors.  Almost all St. Catherine's High School students take this test.  It can 

predict performance on the actual college admissions tests. 
 
 ACT -   Juniors/Seniors.  This is the college admissions test preferred for Wisconsin 

colleges. Most St. Catherine's High School students take it for the first time in spring 
of their Junior year.  The ACT plus Writing is now offered as an option.  Check with 
the schools you are planning to attend to see if they require the writing portion of 
this test.  UW-Madison and the University of Minnesota – Twin Cities do 
require it!  Marquette University recommends the ACT plus Writing. 

 
       SAT -  Juniors/Seniors.  This is the college admissions test required by some non-Wisconsin 

colleges.  St. Catherine's High School students take it if there is a chance they will 
apply to a college or a scholarship program that requires it. 

 
      SAT Subject Tests  -  These are subject area tests required by some colleges and universities 

as part of entrance requirements.  They are used by schools for admission, course 
placement, and possible exemption from required courses. 

 
 TEST PREPARATION 
 
The best preparation, of course, is to have been a diligent student all your life, taking solid 
academic courses and developing good reading habits.  It is also helpful to do the practice 
tests provided as part of the application packets.  This will give you a chance to check out 
weaknesses, and review areas of learning.  It is also helpful to become familiar with the format, 
types of questions, words and concepts the test uses, how it is timed and scored, and what will 
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be expected of you on the test day.  This can help you avoid mistakes in procedures and 
techniques as well as give you confidence and decrease your anxiety.  Test "coaching" cannot 
substitute for knowledge or make up for a poor academic background, but it can indeed reduce 
anxiety, provide review, and help students develop test-taking skills.  A review of basic test-
taking strategies can also be beneficial.   

 
Review books or computer programs can be purchased individually.  Some schools and commercial 
enterprises offer classes.  These opportunities are generally announced in the newspaper or we 
often have information in the Guidance Office.  Test preparation helps are available on the ACT  
(www.actstudent.org) and the College Board  (www.collegeboard.org).  
       
The Preliminary Scholastic Aptitude Test/National Merit Scholarship Qualifying Test 
(PSAT/NMSQT) 
 
This test is offered in October to high school juniors.  It is a multi-purpose, multiple choice test, 
scored on a scale of 20 to 80 that measures verbal, mathematical, and writing skills developed by 
the student over many years, in and out of school.  The PSAT scores are used for earlier and 
better informed college guidance.  The NMSQT score is used by the National Merit Program for 
awarding scholarships and for recognition of commended students and finalists.  The test is 
generally administered on a weekday at St. Catherine's High School.  Students pay a nominal fee 
to register.  

 
The Scholastic Aptitude Test (SAT) 
 
This test is offered in October, November, December, January, March/April, May and June.  It is a 
three-hour and 45 minute test administered on the morning of each test date.  Some colleges 
require that candidates for admissions take this test.  These test scores give college admissions 
officers and scholarship sponsors one indication of a student's ability to do college work.  The 
school record, especially grades in college preparatory subjects, gives them another indication.  
The critical reading section of the SAT includes both short reading passages as well as long 
reading passages.  The math section tests ability to solve problems involving arithmetic, algebra, 
geometry, algebra II.  The use of calculators is allowed on the SAT.  The verbal and math scores 
are reported on a scale of 200-800.  The writing section contains multiple-choice grammar 
questions as well as a student-written essay. On-line applications are available and actually 
preferred.  Students may secure registration information in the Guidance Office for both the on-
line and paper application forms.  There is a fee for the test.  Registration deadlines generally 
occur 5 - 6 weeks before the test.  
   
Stand-By Registration  
 
This option is available for the ACT and will be limited to available space and test books.   
Students must also register  for stand-by and there is no guarantee that space will be available. 
There is a deadline by which one must register and there is an additional Stand-By fee. 
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SAT Subject Tests  
 
These are offered concurrently with the SAT up to seven (7) times a year.  These one-hour tests 
are given in the morning of each test date.  A maximum of three tests may be taken on any one 
date.  These tests are scored on a scale of 200-800 and measure the level of achievement in a 
particular subject area.  They are offered in the following subjects: 
 
United States History           Spanish (Reading Only) 
Chemistry       French (Reading Only) 
World History**                          German (Reading Only) 
                      Italian (Reading Only) 
Mathematics Level I                Latin (Reading Only) 
Mathematics Level II      Modern Hebrew (Reading Only) 
Physics        
Literature                *Korean with Listening 
                  *Japanese with Listening 
Biology E/M                                  *Chinese with Listening    

                  *French with Listening 
   *Offered in November ONLY                          *German with Listening 
     at participating High Schools.            *Spanish with Listening      
  **Offered in Dec. & June only 
 
American College Test (ACT) 
 
This test is offered in September, October, December, February, April and June.  The ACT Test 
battery consists of four areas:  English, Mathematics, Reading and Science Reasoning. A 30-
minute Writing Test is available as an optional component to the ACT Assessment. 
Some schools, including UW-Madison and the University of Minnesota – Twin Cities require the 
Writing Test for admission. The subtests measure ability to perform typical intellectual skills and 
abilities.  They do not deal with specific and detailed content. Because the subtests differ in 
number of items or degree of difficulty it is necessary to convert raw scores into standard scores if 
comparisons are to be made between subtest scores.  ACT uses a low scale of 1 to a high of 36 in 
scoring each test.  The composite score is the average of the four areas.  For ease in 
interpretation, the standard scores are converted in percentiles.  The use of calculators is allowed 
on the Math section of the test. 
 

    College Credit By Examination 

 
It is possible to save time and money by earning college credit in high school.  The following are 3 
common methods: 
 
1. Advanced Placement Tests (AP) - are offered in several subject areas.  Students receiving 

high scores on the AP grading scale will be awarded college credit at many schools.  While 
some students not enrolled in an AP course in school may take the AP test and do well, this 
generally requires work beyond normal classroom requirements.  Students may register for 
the AP exams in February/March.  Tests are administered the first and second weeks of May 
during the school day. 

 
 The student who qualifies for placement into advanced courses through AP testing avoids 

having to repeat course material and instead is able to take more challenging courses as an  
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 entering college freshman.  An individual who receives college credit for AP work may have 
many options opened in college, such as entering honors programs, enrolling in courses in 
other disciplines without adding to one's course load, being able to cut back on courses during 
a semester of heavy reading, or taking graduate courses while an undergraduate and still 
graduating in four years. 

 
2. College Level Examination Program (CLEP) - is another means of receiving college credit 

for knowledge already acquired before college enrollment.  CLEP consists of general and 
subject examinations. Registration to take CLEP tests  is made directly to a university test 
center that administers the test once a month.  Since college credit by examination policies 
vary considerably, you should wait until you have made your final college decision to see what 
testing is appropriate.  Presently, Gateway Technical Institute in Kenosha and University of 
Wisconsin in Milwaukee are CLEP testing sites. 

 
3. Early College Classes - It is also possible to earn college credit in high school by enrolling in 

Early College Courses through local colleges.  Most colleges will accept these credits in place 
of required or elective courses. 

 
 
 
 GOOD HABITS FOR TEST TAKING 
 
           1. Get a good night's rest. 
           2.          Eat breakfast.  You'll need the energy. 
  3. Arrive at the test room a few minutes early. 
  4. Take at least two #2 pencils (sharpened). 
  5. Make yourself physically comfortable during the test. 
  6. Listen very carefully to any instructions given. 
  7. Read the directions carefully. 
  8. Try to answer the easier questions first. 
  9. Look for "leads" in questions that may help suggest answers to other 

questions. 
           10. Budget your time. 
           11.     Check answers to catch small errors. 
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 CAREER PLANNING 
 
Career Planning is a step - by - step process.  It is a process that requires knowledge, and knowledge 
must be sought.  This handbook is designed to provide guidelines and suggestions for those in pursuit of 
career knowledge - information as it relates to life beyond high school.  Some of the guidelines that 
follow may appear obvious, but often are overlooked.  Please use the following information as a means 
by which you might make informed, well thought out decisions regarding your future. 
 
Essential To Sound Career Planning 
 
1. Avoid Pitfalls -- 
 
          a. Over-playing a single aspect: the common inclination to focus on only one part of a job. 
 
 b. Hunch-playing: not bothering to find out the facts. 
 
           c. Confusing interest with ability: interest is important but ability is an obvious factor that 

needs equal attention. 
 
           d. The "white-collar" illusion: a generally held misconception that some occupations are 

more respectable than others. 
 
           e. Well-meaning friends: the urging of friends and parents without evidence to support the 

urging. 
 
           f. Thinking only of money: if money is the only motivation, the career will be a poor choice. 
 
           g. Personal admiration: wanting to be what someone else is because you like the person, 

not necessarily the job. 
 
 h. The closed mind: a fixation that may prevent intelligent planning. 
 
2. Analyze Various Career Possibilities 
 
           a. Secure the facts about a career before adopting or discarding it.  Answer these questions: 
 
  1) What does the job or career involve? 
 
                     2) What interests, skills, aptitudes should you have or develop to be successful in the 

occupation? 
 
  3) What kind of training/education do you need? 
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  4) What appeals to you about the career?  What doesn't appeal to you? 
 
  5) What is the employment outlook for the career? 
 
  6) What is the salary range?  Will it be enough to fulfill your needs? 

        
 b. Seek a broad view of occupational opportunities.  This is a time to dream!  Research even 

remote possibilities.  Narrowing the field will come later. 
 
3. Analyze Yourself -- 
 
            a. Physical - Do I have the necessary qualities in terms of size and physical stamina? 
 
            b. Social - Do I have the skills for dealing with people that the occupation requires? 
 
            c.       Personal - Do I have the necessary or desirable traits in sufficient degree?  If not, can I 

acquire them?  How?  Can I eliminate any undesirable traits?  How? 
 
4. Utilize Available Resources 
 
 If you would spend one hour per week looking at careers, it is likely that you would feel much 

more confident about career possibilities.  We recommend the following sources.  These are 
available in our library or counseling office. 

 
             a. Occupational Outlook Handbook - Easy to use; contains a wealth of information and 

ideas.  Great for browsing.  Also available on the Web at http://www.bls.gov/oco/ 
 
             b. Encyclopedia of Careers and Vocational Guidance - Easy to use; in depth 

information. 
 
    c. Through the INTERNET you can access information on careers.  As a start check out this, 

WEB SITE for the College Board - http://www.collegeboard.org. 
 
    d. Visit the Workforce Development Center, 1717 Taylor Avenue, Racine,                                   

Wisconsin 53403.  (262) 638-6351.  You can register for various workshops in the lobby, 
by phone, by mail, or online at: www.wdc.racineco.com.   These                                        
free services are available to anyone. 
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ALTERNATIVE CAREER OPTIONS 
 
If you are selecting an option other than college after graduation, the following information might be 
helpful to you.  Visit the Library and the Guidance office to discover opportunities available to you that 
do not require a four-year college degree.  You also need to take stock of yourself to determine your 
natural abilities, acquired skills, knowledge, and interest.  Remember that a career is a way of life, and it 
is important to find an option that you like. 
 
Careers not requiring 4 Years of College but usually some education beyond High School such as a 2-
year Associate Degree or a 1-year Diploma or a Certificate could be gained at a Technical College.  
Gateway Technical College and MATC (Milwaukee Area Technical College) are examples of schools that 
would offer this type of valuable education. 
 
Possible Career Options at a Technical College Include: 
1. Allied Health Programs: 
 Dental Assistant     Optician 
 Dental Technician     Nursing Assistant 
 Emergency Medical Services      Phlebotomy Technician 
 HEALTH unit Coordinator    Occupational Therapy Assistant 
 Nursing – Associate Degree    Radiography 
 Pharmacy Technician     Surgical Technology 
 
2. Trade and Technical Alternatives 
 Air Conditioning/Refrigeration/Heating 
 Diesel & Industrial Truck Technology 
 Hospitality/Hotel & Restaurant Management 
 Architectural Drafting      Powerplant Mechanic 
 Computer Support Specialist   Web Designer 
 Machine Tool     Retailing/Merchandising 
 Mechanical & Computer Drafting  Wind Energy Technology 
 Welding     Automotive Technology 
 Child Development    Telecommunications Technician 
 Computer Programming    Paralegal 
 Agri-Science Technician   Culinary Arts/Restaurants 
 Electronics Technology   Civil Engineering Technology 
 Fashion Marketing    Food Service Production 
 Horticulture     Graphic Design 
 Interior Design      Landscape & Nursery Management 
 Law Enforcement    Dairy Science 
 Gerontology     Water QualityTechnology 
 Golf Course Management 
  
Extensive program listings for numerous other career opportunities are available at Gateway Technical 
College and Milwaukee Area Technical College.  Booklets are also available in Guidance. 
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3. Other Possibilities: 
 Apprenticeships 
 On-The-Job Management Training Programs 
 

  
 
     WORK PLACEMENT 
 
The Classified section of the newspaper may be helpful.  You can also check with friends and relatives 
about openings where they are employed.  Most large businesses and government offices maintain 
regular employment offices and welcome applicants.  It is best to set up an appointment to find out 
when and where to apply. 
  
Again, an excellent resource in the Racine Area is the Workforce Development Center  at 1717 
Taylor Avenue, Racine, Wisconsin 53403  (262) 638-6421.  Here you can receive assistance in exploring 
careers, writing resumes, and researching possible job opportunities.  Visit the Resource Room which 
offers a wide array of job searching tools and plenty of staff assistance in using them.  In the Resource 
Room you can: 
 
     Search for jobs by using the JobNet or the Internet. 
  
 Read daily classified job ads from Racine, Kenosha, Milwaukee, Chicago Sunday and Burlington 

weekly papers. 
 
 Review State of Wisconsin bi-monthly bulletins for listings of state jobs and test sites. 
 
 Create a resume or cover letter, with staff assistance or through workshop attendance. 
 
 Fax or Mail your resume to employers at no charge to you. 
 
 Call employers, even long distance, about jobs. 
 
 Call Job Hotline:  (262) 619-JOBS to find employers recruiting at the Workforce Development 
Center. 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 



 - 16 - 

 JOB APPLICATION/RESUME 
 
Completing the job application will present an image of you to the employer.  Be neat and be prepared to 
give correct information.  Avoid misspelled words. 
 
 
APPLICATION TIPS: 
 
1.       Dress neatly even when filling out an application or picking one up. 
2. Go alone. 
3. Use a blue/black pen, and fill in all the spaces.  If a question does not apply, use N/A - not 

applicable. 
4. When you apply, you should have the following information with you:   
   Social Security Number 
   Valid Driver's License 
   A copy of your birth certificate is sometimes required. 
5. Be prepared to list the schools you have attended, grades earned, and attendance record.  You may 

be asked to discuss extra-curricular activities, hobbies, and previous work experiences. 
6. Have at least three personal references available -- people who can vouch for your character and 

ability.  Be prepared to give names, addresses, phone numbers, and occupations of these persons. 
Be sure to get their approval ahead of time. 

7. Know about the company and the job for which you are applying.  It shows the employer that you 
are interested. 

8. A prepared resume is helpful.  It shows the employer you are organized and prepared, as well as 
interested in securing the position. 

9. Practice answering interview questions with someone who will play the role of personnel director. 
 
 
 
INTERVIEW TIPS: 
 
1.       Dress appropriately.  Go to the interview alone.  Arrive on time.  Take your prepared resume with 

you and a prepared list of references. 
2. Speak clearly and distinctly.  Maintain good eye contact.  Meet your interviewer with a firm 

handshake.  Do not chew gum. 
3. Be prepared to ask questions. 
4. Be prepared to talk about yourself and your record of activities, interests, and accomplishments.  

 Do not oversell. 
5. Note your interviewer's name so you can send a short letter the next day thanking him or her for 

the interview. 
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RESUME: 
 
Your resume is your personal advertisement. 
 
The purpose of a resume is to make you interesting enough to a potential employer to secure an interview.  
It should be visually attractive, brief, and informative.  It should create an interest in its product; in this 
case, YOU are the product! 
 
Excellent resources:  Two books you may find helpful are How to Write Better Resumes, and Resumes 
for High School Graduates.  Check the library for these and other sources. 
 
YOUR RESUME SHOULD INCLUDE:  
 
 Full name, address, telephone number 
 Educational background 
 Foreign languages spoken fluently 
 Employment experience 
 Special skills 
 Job objective 
 Offer to provide references upon request. 
 
 
OPTIONAL ITEMS IN THE RESUME: 
 
 Brief personal history 
 Willingness to relocate or travel 
 Activities, hobbies 
 
  
THE RESUME SHOULD NEVER INCLUDE: 
 
 Reasons for leaving a past job. 
 Past salaries or salary requirements. 
 Health, age, height, weight, marital status.  This information could be used to discriminate against 

 you. 
 
 
 TIPS ON KEEPING A JOB! 
 
 Be dependable. 
 Stay busy.  If you run out of work, look for more. 
 Learn how to get along with others. 
 Be courteous and pleasant.  A sunny disposition goes a long way in impressing both employer and 

the public. 
 Learn to relate effectively and harmoniously with other people.  Know yourself.  Examine the 

reasons you behave the way you do and be willing to change habits that are negative. 
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 COLLEGE SELECTION PROCESS 

 
Colleges are like people.  Each one is unique!  Each has an atmosphere of its own and a distinct personality.  This personality is 

the composite of many things -- its students and faculty, location, facilities, traditions, philosophy, etc.  To find the most 
suitable match, a vital part of choosing a school will be putting in time and energy not only to research your post secondary 
school options, but to assess what your needs and goals might be. 
 
Begin the process by completing the following college selection worksheet. 

 

    COLLEGE SELECTION WORKSHEET(Limit yourself to one item whenever possible) 

 
1.  Type of Institution    6.  Student Body   12.  Basis of College Choice   
             Community College                 Men Only                          Primarily Mine 
             Four Year College                 Women Only                  Mine and Parents   
             4 Year University                 Coeducational                          Contrary to My Preference                

____ Independent Technical Inst.                No Preference                          Contrary to My Parents Preference 
             Specialized School         
             No Preference    7.  Religious Preference  13.  Degree of Interest in Attending 
                   Church Related                College 
2.  Control of College          If so, which?                  Low 
              Public                                Moderate 
              Private                                                                        High 
              No Preference                 Non-Church Related 
                   No Preference 
3.  Location         14.  Probable College Major 
             Wisconsin     8.  Cost                           Liberal Arts 
             New England                  Under $7,000                         Interdisciplinary or General 
             Middle Atlantic                  $7,000-$19,000                                 Studies 
             South                   $20,000-$38,000                         Specialized 
             Midwest                   No Preference                                Business 
             Mountain                                      Engineering 
             Pacific Coast    9.  Financial  Plans                              Nursing     
             Outside United States                  No Aid Required                   Other ________________________ 
             No Preference                   Partial Aid Required                  Pre-Professional   
                     Complete or Nearly Complete                  Education 
4.  Site                     Aid Required                   Medicine/Dental 
             Under 500 Enrollment                       Law 
             500-1,000    10.  Type of Aid Desired                   Other 
             2,000-5,000                         ____ Employment 
                      Scholarship or Grant 
             5,000-10,000                 _ Loan     15.  Other Criteria  
             over 10,000                                 Combination of Above           (Sports, ROTC, Social, Work Study, etc.) 
             No Preference        

       16.  Degree of selectivity                                                                                                                          
11.   Housing                                  _    Non-Selective 

5.  Environment                    Campus Dormitory           _      Moderately Selective                             
             Urban                    Fraternity or Sorority          ____ Highly Selective                                    
             Suburban                    At Home 
             Rural                    Other Off Campus     17.  College Preferences   
             No Preference                 _________________________________ 
                   _________________________________ 
     
In addition to the rather objective factors we have already covered, you should seriously consider some of the more subjective aspects of the 
college:  
A. MAJOR - Do they have the major or courses you are seeking?  Depth vs Breadth:  you can’t do everything in four years. 
B. LOCATION - Is it in a location which is acceptable to you? 
C. SIZE - Does the size present the advantages you are looking for in a college? 
D. PERSONALITY - The personality of a college is usually a reflection of the staff and students. 
E. FACILITIES - Do you have certain needs or interests? 
F. COST - Does it meet your budget?  Is financial assistance available? 
G. EXTRA CURRICULAR ACTIVITIES - SPORTS, ETC. - Do they have the activities in which you want to participate? 
H. PRESTIGE - Most students want to attend a “good” college, but remember what is “good” for your friend may not be “good”, “right”, 

or “best” for you.   How you do in college may be more important than where you go.                                                                         
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Keeping in mind your needs, utilize all possible resources to learn more about the various colleges and 
/or universities that might meet those needs.  Your list of resources should include parents/guardians, 
high school staff, attending "college nights", college admissions staff, college catalogs, college 
handbooks and checking out college WEB SITES on the INTERNET (see listing at back of handbook).  
Visiting college campuses has also proved useful in obtaining information and in making a final decision. 
 
Write or e-mail the Admissions Office at the college or university of your choice.  Upon request, they 
often will supply you with a wealth of information that will help you summarize the general 
characteristics of that institution. 
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ADMISSIONS SELECTIVITY AND CRITERIA 

 
Colleges utilize various criteria for the selection of candidates.  The order of importance of these items may not be 

the same at all colleges; however, the high school record (courses taken and demonstrated performance) still 
appears to be the most important factor in selective admissions. 

Admissions Criteria: 

 1. High School Record (class choices and grade point average). 
 2. Test scores (ACT and/or SAT). 

 3. Extra-curricular activities. 
 4. Recommendations of counselors and teachers. 

 5. Student essay. 
 6. Personal interview (when requested). 

 

The following information is based on University of Wisconsin admission criteria for the 2014 – 2015 school year.  
It is fairly representative of any university admissions criteria though for some schools the criteria will be tougher 

and for other schools more lenient.  
 

University of Wisconsin system-wide admission requirements are published annually in the Introduction to the 
University of Wisconsin System and on-line in the UW Help Web site (uwhelp.wisconsin.edu).  These 
publications provide prospective students with specific admission information for individual UW campuses. 

 
Admission requirements sometimes change or are amended at UW campuses due to enrollment management 

plans.  Be sure to check the requirements for the particular year in which you will be applying to each school. 

 
Typically the basic requirements for admission to any school include the completion of certain high school Core 

College Preparatory Credits, a particular rank in class and/or GPA, and in some cases a particular minimum ACT or 
SAT score.  In addition to these basic requirements, schools will also look at a number of the other criteria listed 

above when evaluating each application on a case-by-case basis. 

 
A minimum of 17 College Preparatory Credits are required at UW System schools for fall 2014, distributed as 

follows:  13 Core Preparatory Credits: 
  4    English 

3 Mathematics: algebra, geometry and higher. 
3 Social Science/History 

3 Natural Science 

4 Other Electives: chosen from the above areas, foreign language, fine arts, computer science 
and other areas.  Some schools specify 2 credits of the same foreign language. 

 
“UW System admissions offices seek to admit students whose academic preparation, background and personal 

experience suggest that the student will succeed at the institution, benefit from the educational experience and 

contribute to the educational environment. 
 

Admissions offices review applications using a comprehensive, individualized admission process.  Of primary 
consideration are academic factors – college preparatory courses, rank in class, grade point average and ACT/SAT 

scores.  Admissions offices may also consider student experiences, work experience, leadership qualities, 
motivation, community service, special talents,… status as a veteran of the U.S. military.  Decisions may also take 

into account whether the applicant is socioeconomically disadvantaged and whether the applicant is a member of a 

historically underrepresented racial or ethnic group.  Other factors may also be considered.”  Introduction to the 
UW-System  p. 25. 
 
Junior Colleges and Technical Schools have their own set of requirements that are often less stringent. Also 

remember that some private schools are freer to look at a broader picture of the individual student as part of their 

admission process. 
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 COLLEGE APPLICATIONS 
 
The application process is generally completed during the first semester of the senior year.  If you are 
applying early in the fall semester you do not need test scores at the time you are making application to 
a college.  They can be submitted later.  However, remember that your application will not be 
considered until the college has received each of the requested items, including test scores.  It is 
recommended that you take the ACT or SAT in the spring of your junior year. 
 
A. A Senior Data Sheet should be completed and on file in the Guidance Office before any 

applications are turned in to be processed.  All seniors will be given this form to be completed 
sometime during the first few weeks of school at the beginning of their senior year. 

 
B. Complete your part of the college application.  Colleges prefer that you apply on-line.  It is 

quicker and less work for them. However, if you are completing a paper application most 
colleges prefer to receive all parts of your application as one "package."  In that case, please turn 
in all of the parts of your application to the Guidance office. 

  
 1. Whether applying on-line or sending a paper application, obtain any teacher 

recommendation letters, or have your teacher turn them in to the Guidance Office. 
 
 2. If required, attach a check or money order to cover the application fee. You may also pay 

by credit card, if you so choose, when applying on-line. 
 

3. Turn your paper application in to the Guidance Office.  You must submit all necessary 
material as soon as possible in advance of the college mailing deadline to allow the 
Guidance Staff time to complete the necessary information. 

 
C.       If you are applying on-line, be sure to be equally careful in preparing your application responses.  

Usually there is still a part for your counselor to complete.  Be sure to print this part and bring it 
to your counselor so that she can send in the necessary information together with a copy of your 
transcript and any other requested information.  

 
D. The Guidance Staff will prepare the transcript, attach your test scores and recommendations, and 

mail the application and/or application materials to the college. 
 
E. Seventh and eighth semester grades will be sent to the colleges upon their request or yours. 
 
 
 ADMISSIONS CONSIDERATIONS 
 
A. The application must be neat and well-written with no misspelled words.  The form becomes a 

picture of you and should make a favorable impression on anyone who reads it.  Accuracy and 
neatness are essential. 

 
B. Type or print.  Do not use pencil, unless requested. 
 
 
 
C. When you list activities, indicate the nature of the activity.  Rather than just listing AA (Angel 

Arrangement), write out the title and explain it. 
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D. If you need to retake the SAT or the ACT test your senior year, watch for registration deadlines. 

(Try to retake on the first test date they are offered.) 
 
E. Essays are important!  Write a rough draft and review it with others.  When you are satisfied with 

the essay (grammar, spelling and context), recopy it on the application or type it onto the on-line 
application. Keep your essay concise and straight-forward.  Do not attempt to con the admissions 
staff with flowery statements or obvious flattery.  Be careful of humor.  Do not attempt to cover 
everything about yourself; give your essay focus. 

 
 
 WRITE THE WINNING ESSAY 
 
One of the greatest threats to success is the fear of failure, and one of the greatest threats to writing 
the college application essay is the fear of not being admitted. 
 
Essay writing does not come easily.  It is a process that requires one to commit his/her thoughts to 
paper and then submit them for evaluation without any opportunity to explain what has been written. 
 
Relax!  The process is not all that difficult.  Applying to college is similar to taking a class.  It involves 
some homework, time, thought and preparation.  Mark Twain once said, "It usually takes more than 
three weeks to prepare a good impromptu speech," and certainly you should begin well in advance to 
prepare your essay. 
 
Basically you should begin during the summer before your senior year when you have less stress and 
pressure, (especially, if you've written for applications and are aware that you will need to write an 
essay).  The essay questions generally concern four areas: 
 
 1. Describe your uniqueness as a person or tell something about yourself that cannot be 

learned from the other information on the application. 
 
 2. Discuss something that contributed significantly to your growth. 
 
 3. Comment on your goals, aspirations, and how you expect the college to meet those 

objectives for you. 
 
 4. Express your imagination, opinions, or feelings on a topic selected by the college or 

university. 
 
Applications that require essays or additional information usually include the first topic, so this is a good 
one to have ready before September of your senior year. 
 

 
YOU SHOULD EXPECT THE COLLEGES TO BE LOOKING FOR: 
 
 1. Additional information in order to make a decision. 
 
 2. Your ability to express yourself. 
 
 3. Neat, clear, concise, and grammatically correct essays. 
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PREPARATION: 
 
 1. See the essay as an opportunity to offer some personal dimensions that are not captured 

with the application or interview. 
 
 2. Be yourself, making sure your essay reflects you rather than trying to anticipate what the 

institution wants. 
 
 3. Do not be intimidated.  Remember, you are an important person, too! 
 
 4. Strive for depth, not breadth.  Instead of giving six examples, give two. 
 
 5. Assume your essay will be read by more than one person. 
 
 6. Remember admissions people are human beings.  They want to admit you. 
 
 7. Show that you can think.  Don't just tell what happened, but tell how it affected you.  Use 

specifics. 
 
 8. Be creative.  Imagine yourself having to read thousands of essays. 
 
 9. Accent the positive.  If you must present a negative, be positive about it as a learning 

experience. 
 
 
REVISION: 
 
 1. Read your first draft and ask yourself, am I truly capturing what I want to say? Are your 

body paragraphs related to your thesis statement?  Do you have a thesis statement? 
 
 2. Avoid rambling. 
 
 3. Read and share it with a friend, teacher, parent, or counselor.  Ask him/her to be honest. 

Better to hear the criticism now rather than after the essay is in the hands of the 
admissions committee.  Ask if your essay reflects you.  Writing is a skill and you learn by 
critiques and rewrites. 

 
 4. If you feel good about your essay, so will the admissions committee. 
 
 5. Check your opening and ending paragraphs.  The opening paragraph should immediately 

capture the interest of the reader and the ending paragraph should leave the reader with 
a good impression. 

 
 6. Set your essay aside for a time:  a day, a week, even two weeks.  Later, ask yourself if it 

is repetitious, if it needs more specifics, if it is boring or interesting, if it reflects the real 
you. 
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FINAL COPY: 
 
 1. Rewrite and rewrite until you are satisfied.  Focus on details such as proper grammar, 

standard usage, and correct spelling. 
 
 2. Allow ample time for thinking and several rewrites. 
 
 3. When you think you are finished, rewrite it and make it shorter. 
 
 4. Proofread, proofread, and proofread again.  Then have someone else proofread it before 

copying it onto the application form.  Don't forget to proofread the form. 
 
 5.  Make a photocopy before mailing. 
 
 
PLEASE REMEMBER: 
 
The more selective the institution, the greater the emphasis on all information submitted in the 
admissions process.  An essay that reflects good thought and well refined writing skills can often swing 
an admissions committee to a positive decision.  A poor essay can have the opposite effect. 
 
 A FINAL NOTE 
 
Please inform your guidance counselor of any responses you receive to your applications.  If you are 
accepted, we want to share your joy.  If you are denied admission, it is sometimes possible to appeal 
these decisions but we have to know that it happened in order to help.  Please bring such letters to 
school and talk to your counselor immediately about these matters.  Timing is often critical. 
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THE CAMPUS VISIT 
 
There is no better way to learn about a college or university -- the faculty, facilities, spirit, atmosphere, 
academics, and student values --than to visit the campus when college is in session.  It is better to see it 
with your own eyes than to rely upon the view of recent alumni, friends or undergraduates who may be 
somewhat biased. 
 
Read through the list of questions below, think about what you most want to know or learn about the 
school you are visiting, then zero-in on those topics when asking your questions. 
 
A. The College Visit is vital to your college planning. 
 
 1. You will be more likely to choose a college which fits your needs. 
 
 2. You will have an opportunity to evaluate what students wear, how they live, and how 

they interact. 
 
 3. You will be able to observe where you will eat, sleep, study, worship, attend classes, and 

take part in campus activities. 
 
 4. You will likely do better work if you are in an environment which is congenial to your 

value system and needs. 
 
 
B. Preparing for a college visit. 
 
 1. Arrange for your visit in advance.  Avoid dropping in if you are at all serious about this 

college. 
 
 2. Allow sufficient time for a college visit -- preferably a full day, but not less than a half day 

at each college. 
 
 3. Familiarize yourself with the college catalogue/bulletin and the web site before visiting so 

that you can ask intelligent questions when you arrive on campus. 
 
 4. Inform the college about your areas of interest, curriculum, and activities.  Indicate 

whether you have applied for admission. 
 
 5. Know facts about your high school before visiting:  percentage of graduates going on to 

college, strength of academic programs, AP courses offered, etc. 
 
 6. Summarize your personal data (interests, awards, activities, test scores, transcript, etc.).  

You may not be asked for it, but it is good to have it with you, just in case you are. 
 
 7. Give careful attention to your appearance, grooming, and conduct.  The campus interview 

helps admissions officers put a face with your name.  Often, notes are kept and placed in 
your application file.  Remember to put your best appearance forward. 
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 8. Try to do the following: 
 
  a. Visit several classes. 
 
  b. Talk to several college students.  Ask them about the academic and social life on 

campus. 
 
  c. Take your camera and notebook.  After you have visited, make some notes while 

the information is fresh in your mind. 
 
   - impression of facilities and campus 
   - impression of faculty and students 
   - instructional program and regulations 
   - costs 
   - names and titles of officials with whom you visited. 
 
  d. Stay overnight in a dorm. 
 
  e.  Have lunch in the dining hall. 
 
 
 
C. What to ask on a college visit. 
 
 1. Academics: 
 
  a. What is the average class size for freshmen?  For upperclassmen? 
 
  b. Who will teach freshmen courses -- graduate assistants or faculty? 
 
  c. How many of the faculty have earned doctoral degrees? 
 
  d. What are the requirements for a degree?  Is Math required of all students?  

Modern Language?  Science?  Liberal Arts? 
 
  e. What is the faculty advisor system?  How easy is it to meet with advisors? 
 
  f. What is the availability of courses in the field in which you are interested?  

Flexibility and special opportunities? 
 
  g. What are the college's top three programs? 
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 2. Campus: 
 
  a. Does the college campus appeal to you?  Is it too large?  Too small?  Is it easy to 

get around?  Do the buildings appeal to you? 
 
  b. How far is it from the local community?  Is there easy access to stores? 
 
  c. Is pride shown by students in maintaining a clean and orderly campus? 
 
  d. What is the nature of the surrounding community? 
 
  3. Housing: 
 
  a. Are freshmen required to live in a dorm?  Are upperclassmen allowed to live in a 

dorm? 
 
  b. How is housing assigned?  Is there a separate housing application?  Deadline?  

Deposit? 
 
  c. How many students are assigned to each room?  Are single rooms available?  How 

are roommates assigned? 
 
  d. What are the dormitory regulations? 
 
  e. Are rooms fully furnished? 
 
  f. Are the dining facilities of the dorm satisfactory? 
 
  g. What percentage of students lives on campus? 
 
 4. Religion: 
 
  a. Is attendance at a chapel service required?   
 
  b. Is there an active Newman Center on campus? 
 
  c. Is there a church of your denomination nearby? 
 
 5. Recreation: 
 
  a. What do students do on weekends?  What percentage of students remains on 

campus on weekends? 
 

  b. Are there fraternities or sororities?  What percentage of the students belong?  Are 
there opportunities for independents?  Are there activities that appeal to you? 
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  c. Does the college have a social room or union? 
 
  d. What varsity sports are played?  Are there opportunities for participation?  Are 

there intramurals?  Are the students active supporters of athletic events?  Are the 
facilities adequate? 

 
 6. Admissions Criteria: 
 
  a. How will the college/university be evaluating you?  What criteria are used in the 

process?  (Test scores, GPA, rank, quota, area of study, extracurricular, volunteer 
civic/church activities, recommendations, other subjective factors.) 

 
  b. What is the enrollment and composition of the student body? 
 
  c. What are the application deadlines and procedures? 
 
 7. College Costs and Financial Aid/Scholarship Opportunities: 
 
  a. What are the school's basic costs (tuition, room, board, fees)?  What other costs 

are involved in attending (books, personal, travel)? 
 
  b. What kinds of financial aid programs are available?  What is the procedure for 

applying?  Are work opportunities or loans available? 
 
  c. Does the college offer merit and no-need scholarships?  Athletic or talent awards? 
 
 8. Placement and Graduate Statistics: 
 
  a. How are the students who graduate from the college/university viewed by 

employers? 
 
  b. What percentage of graduates continues on with graduate or professional study?  

(Medical School, Dental School, Veterinary School, Law School, Graduate School) 
 
  c. What are some of the placement statistics of graduates not pursuing professional 

study?  Which employers visit campus?  Ask to see the placement bulletin. 
 
  d. Is there a career planning program for students? 
 
 
  e. What percentage of freshmen go on to graduate from the school?  What is the 

average drop-out rate?  Why do students leave? 
 
 9. General Atmosphere: 
 
  a. What are the college's history, objectives, traditions, philosophies?  How will they 

affect you? 
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  b. What is the faculty's attitude toward students?  Friendly?  Distant?  Laissez-faire?  
Are faculty accessible to students outside of class time? 

 
  c. How is the student body as a whole?  Are they happy, friendly, and independent? 
 
  d. Do students appear serious about their work? 
 
  e. What is the attitude of the students toward college administration and faculty? 
 
  f. What are some of the regulations for all students?  What is the attendance policy? 
 
  g. In general, does the college appear to be relatively strict or fairly liberal in its 

operation? 
 
 
D. After the Campus Visit. 
 
 1. Write thank you notes to the Admissions Offices and to any other staff or faculty who 

interviewed you and extended you courtesies while on campus.  This should be done 
promptly upon returning home. 

 
 2. See your counselor; discuss what you have learned. 
 
 3.  Review evaluations and impressions. 
 
 4. Begin to rank the colleges on your list. 
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 FINANCIAL AID OVERVIEW 
 
 
When in doubt -- apply! 
 
Basic Facts: 
 
Financial Aid is money for education from sources other than family.  It is meant to supplement what the 
family can contribute to the total costs of attending a college or university. 
 
It is mainly up to students and their parents to pay for education beyond high school. The costs include 
tuition and fees, room and board, books and supplies, transportation, other personal expenses, and 
sometimes personal computer expenses.  If your education will cost more than you and your family are 
able to pay, then you have financial need.  Those who can show financial need are eligible for financial 
aid. 
 
Financial aid comes in a variety of forms, including scholarships and grants, loans, and work-study jobs.  
If you are eligible, the school(s) of your choice will offer you a financial aid package, or a combination 
of different kinds of assistance. 
 
 
Need Analysis Form 
 
In order to determine your eligibility for financial aid, you must have a need analysis done by a 
recognized processing agency.  All applicants must fill out the FREE APPLICATION FOR FEDERAL 
STUDENT AID (FAFSA).  Applicants are able to list up to six (6) colleges to receive the application 
data at no cost to the applicant. 
 
Some schools may require additional information in order to make decisions about some of their 
institutional grants and scholarships, and so you may be asked to complete an institutional form in 
addition to the FAFSA.  You must check with each of your schools to find out if an institutional form is 
needed and what that form is.  A few colleges may require a student to pay a fee for a supplemental 
form that the school uses to obtain additional information to help them in awarding institutional grants. 
N.B. Any supplemental form is in addition to the FAFSA.  All students who are applying for 
 financial aid must complete the FREE APPLICATION FOR FEDERAL STUDENT AID 
 (FAFSA). 
 
State Aid 
 
The State of Wisconsin Higher Educational Aids Board will depend on the U.S. Department of Education 
Central Processor to obtain the records of Wisconsin students applying for state financial aid.  Wisconsin 
students must use the common federal form (FAFSA) to apply for state aid.  There is no separate state 
form. 
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How Financial Aid Works: 
 
Example:       College A   College B   College C 
 
Cost of Attendance            $  6,000   $ 15,500   $ 25,000 
Parental Contribution        5,100       5,100        5,100 
(Determined via FAFSA)                                                               
Financial Aid "Package" 
Still Needed       $     900        $ 10,400         $  19,900 
 
1. Parental Contribution remains constant at each college. 
 
2. The difference between parental contribution and cost of attendance is met by a financial aid 

package. This package is offered to you by the college you plan to attend. 
 
3. Financial aid packages generally consist of some combination of the following: 
 
 Grant -   Gift of money which does not have to be repaid.  Financial need is 

considered when awarding grants. 
 
 Scholarship -  Gift of money which does not have to be repaid.  Given to students with 

exceptional talent, ability or special qualifications, e.g., academics, sports, 
music, debate.  Financial need is usually not a factor. 

 
 Work-Study -  Employment is arranged with the college.  It gives you the chance to work 

and earn money to help pay for school. 
 
 Education Loan -  Terms may vary.  Money is borrowed for a specific length of time and must 

be repaid, usually at low interest rates. 
 
4. You will be given an opportunity to accept or reject any part of this offer. 
 
5. Financial aid can include money from state and federal governments, from private foundations, 

corporations, clubs, organizations, and from the colleges and universities themselves. 
 
6. Once your need analysis form (FAFSA) has been processed, the colleges and universities to 

which you applied become responsible for awarding the aid.  Specific questions should be 
addressed to The Financial Aid Offices at your schools of choice. 
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MAJOR SOURCES OF AID 

 
GRANTS/SCHOLARSHIPS 
 
College/University Scholarships/Grant Aid:  This is gift money; you do not have to repay it.  It is awarded 
from a college or university to students who demonstrate need for assistance with educational expenses.  
Grant aid is often combined with loans and Federal College Work- Study in a student's financial aid 
package. 
 
Federal Supplemental Educational Opportunity Grant (SEOG):  The federal SEOG program, funded in 
part by the federal government, provides grant aid to students with substantial financial need.  SEOG is 
administered by individual colleges and universities. 
 
Federal Pell Grant:  The Federal Pell Grant program is funded by the federal government and 
administered by the Department of Education.  It is reserved for students with significant financial need. 
 
 
STATE SCHOLARSHIPS/GRANTS: 
 
Wisconsin Higher Education Grant (WHEG):  The Wisconsin Higher Education Grant Program provides 
grant assistance to undergraduate, Wisconsin residents enrolled at least halftime in degree or certificate 
programs at the University of Wisconsin, Wisconsin Technical college, and Tribal Colleges.  Awards are 
based on financial need.  Eligibility cannot exceed ten semesters. 
 
Talent Incentive Program (TIP): The Talent Incentive Program (TIP) Grant provides grant assistance to 
the most financially needy and educationally disadvantages Wisconsin resident students attending 
colleges and universities in the State of Wisconsin.  First-time freshmen students are nominated for the 
TIP Grant by the school financial aid offices or by counselors of the Wisconsin Educational Opportunities 
Program (WEOP).  To continue to receive the TIP Grant, students must be enrolled consecutive terms 
and continue to show financial need.  Eligibility cannot exceed ten semesters.  Funding for the TIP Grant 
is provided by both the State of Wisconsin and the Federal Government.  
 
Wisconsin Tuition Grant (WTG):  The Wisconsin Tuition Grant Program provides grant assistance to 
undergraduate, Wisconsin residents enrolled at least half-time in degree or certificate programs at non-
profit Independent Colleges or Universities based in Wisconsin.  Awards are based on financial need and 
partially based on that portion of tuition in excess of UW-Madison tuition.  The maximum award amount 
is established annually by HEAB.  Eligibility cannot exceed ten semesters. 
 
Minnesota-Wisconsin Tuition Reciprocity Program:  MN-WI Tuition Reciprocity Program provides tuition 
reciprocity for Wisconsin residents who enroll in an eligible Minnesota public institution program on a 
space available basis.  Students who qualify pay the established reciprocity fee for course work that is 
available at public institutions in Wisconsin.  Professional students enrolling in a Doctor of Medicine, a 
Doctor of Dental Sciences, or a Doctor of Veterinary Medicine program are not eligible for tuition 
reciprocity under this program. 
  
Other Wisconsin Grants are available for special groups such as, visual and hearing impaired, continuing 

minority students, and Native American students.  
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PRIVATE SCHOLARSHIPS: 
 
Many students are awarded scholarships by local organizations such as business, church, and civic 
groups.  Others receive assistance from an employer or credit union.  In addition, there are numerous 
corporations, foundations, and professional associations that offer scholarships to qualified applicants. 
Students must seek out these resources. 
 
At St. Catherine's High School all special scholarship mailings which we receive are listed for the next 
Guidance Bulletin, a publication of the Guidance Department which is posted regularly in each STEP 
room for student reference.  Students can then obtain copies of the scholarships or further information 
through the Guidance office. These Bulletins are also available on the Guidance page of the school web 
site www.saintcats.org.  A link is also e-mailed to the juniors and seniors when appropriate. 
 
COLLEGE AID PROGRAMS: 
 
Most colleges have a financial aid program.  Some base all aid on need; others combine need and no-
need scholarships.  Application deadlines and procedures are generally listed in the college catalogue or 
a separate publication on scholarships and financial aid.  Some colleges have separate applications; 
others have a place on the regular application to request consideration for aid and scholarships. 
 
EDUCATIONAL LOANS: 
 
Student educational loans are available from a number of government and private agencies.  The 
interest rates are often lower than those of regular bank loans, and interest is often not charged while a 
student is enrolled in college.  Repayment is also extended over a long period of time. 
 
FEDERAL PERKINS LOAN: 
 
The Perkins Loan program is federally funded and administered by colleges and universities.  Students 
who apply for financial aid and have a "demonstrated need" are automatically considered for this loan.  
Federal regulations require that priority be given to students with exceptional need.  The amount you 
may borrow is based on your need and availability of funds. 

  
FEDERAL STAFFORD STUDENT LOANS: 
 
Federal Stafford Student Loans are federally guaranteed student loans.  Freshmen are eligible to borrow 
a maximum of $3,500 per year.  The maximum annual limits are $4,500 for full-time enrolled 
sophomores and $5,500 for both juniors and seniors.  These are current amounts for subsidized loans. 
 
The annual interest rate for the Federal Stafford Loan is variable (adjusted annually) but will never 
exceed 8.25%.  You’ll be notified any time there is a rate change.   
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Students who do not qualify for the subsidized Federal Stafford Loan may be eligible for an unsubsidized 
Federal Stafford Loan.  The terms and conditions of this loan are very similar to the subsidized program, 
with the exception that students must pay or capitalize the interest during enrollment and deferment 
periods. 
 
FEDERAL COLLEGE WORK-STUDY: 
 
Federal College Work-Study is another type of student financial aid.  Eligibility for Federal College Work-
Study is based on need.  Students who do not qualify for Federal College Work-Study may, of course, 
seek part-time employment on their own. 
 
ALTERNATIVE FINANCING: 
 
A good education is an investment that can pay dividends for the rest of your life.  However, many 
families face difficulties bridging the gap between financial resources and educational expenses.  There 
are various options available that can be used in place of, or in conjunction with, a financial aid package.  
Some provide a convenient way of extending payment for a family who may not choose to apply for 
financial aid; other options can assist parents of students who have been offered a financial aid package 
but may want help in meeting the payments expected from them. 
 
SUPPLEMENTAL LOAN PROGRAMS: 
 
The Federal PLUS Loan for parents is available to the parents of dependent undergraduate students. 
Parents may borrow up to the cost of education minus other financial aid they may be receiving.  Federal 
PLUS is limited to parents who do not have an adverse credit history. 
 
There are also state, private, and institutional supplemental loan programs which provide opportunities 
for families to finance educational expenses through manageable monthly payments extending over ten 
to twenty years.  Information on these programs is available from educational institutions and state 
agencies. 
 
FEDERAL DIRECT LOANS: 
 
The William D. Ford Federal Direct Loan Program, or Direct Loans for short, is a program through which 
you may borrow money directly from the federal government without having to "find a bank", i. e. you'll 
receive your funds through your school.  As a result of the Health Care and Education Reconciliation Act, 
beginning July 1, 2010, federal student loans are no longer made by private lenders under the Federal 
Family Education Loan Program (FFEL).  Instead, all new federal  student loans come directly from the 
U.S. Department of Education under the Direct Loan Program. 
 
DETERMINING YOUR CHANCES: 
 
Because different colleges and universities use different criteria and formulas for determining eligibility 
for and distribution of financial aid, it is best to contact the schools directly to request information about 
their financial aid policies.  Schools will often provide specific guidelines that will help you determine your 
chances. 
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LOAN DEBT:  Loan Debt is a huge thing.  If possible pay interest NOW rather than later – Do not wait 
until you go into repayment.  If you do, you will be pauing interest on interest and that rally adds up! 
 
 
 
TAX CREDITS:  In more recent years there have been some Tax Credits available for education.  It 
would be wise to ask a Financial Aid Officer at your school of choice about these possibilities, or be sure 
that your tax accountant is aware of any of these laws. 
 
 
 
 Questions Frequently Asked About Student Aid 
 
1. When should I apply for financial aid? 
 You should apply for financial aid as soon as possible after January 1st of your senior year.  

Financial aid is based on the previous year's family income and information is needed from that 
year's tax forms.  Since the year has to be over before you can obtain this information, you 
cannot apply before January 1st.  Some schools have priority dates for receiving this information, 
even as early as February 15th or March 1st.  Ask your parents to plan on preparing tax forms 
early. 

 
2. When can I get financial aid forms? 

Generally we have an informational meeting on Financial Aid in December at which time we 
distribute materials to assist in the preparation of the online applications.  Worksheets and the 
FAFSA application forms are available online after January 1st. at www.fafsa.gov.  It is 
preferred that you apply online.   

 
3. If my brother or sister is also going to school, is it necessary for each of us to file a need analysis 

form (FAFSA)? 
 Yes.  While the parent's information will be the same, there will be differences in the student 

data, and the school must have a record for each student in order to make an award. 
 
4.        How do I know if it is worth my time to apply for financial aid?  or My brother applied for 

financial aid last year and was turned down.  Should I apply? or How do I know if my parents 
make too much money for me to qualify for aid? 

 All of these questions are difficult to answer without knowing about the family's financial 
circumstances and where the student and/or brothers and sisters are going to school.  The need 
analysis calculations make adjustments in the family's ability to pay when more than one family 
member is attending school on at least a half-time basis. The best advice is to have the student 
apply and see what the results are. 

 
5. If I am asked or my parents are asked to submit income tax returns to the school and we refuse 

to comply, what will happen? 
 In most circumstances the school will not process your application for aid or will not make any 

further disbursements to you.  While it is recognized that a person's tax return is confidential, the 
schools and agencies have a right to obtain these forms to validate the information that was 
submitted.   
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 The certification section on the need analysis form contains a waiver to this effect that must be 

signed before the form can be processed.  It is only through this method that deliberate fraud 
and abuse can be prevented.  You can be assured that any information submitted will be treated 
in a confidential manner and not disclosed to people who are not directly involved in 
administering the student aid programs.  It is the school you plan to attend that may request a 
copy of parents' tax forms, not the processing agency. 

 
6. What can I do if I am a dependent student and my parents refuse to complete the need analysis 

form? 
 Since the parents have the primary responsibility for paying for their children's education, it is 

important that their financial circumstances be examined to determine their ability to pay.  
Therefore, it is essential that they provide this information and sign the form.  If someone else 
forges the signature and it is discovered, legal action may result.  If parental cooperation cannot 
be obtained, consultation with your high school counselor or a college financial aid officer is 
advised. 

 
7. Must I apply for financial aid every year? 

Yes.  Your financial situation and the conditions that govern the aid programs may change and 
therefore must be reviewed each year.  However, efforts have been made to simplify this process 
through a computer generated renewal form.  This renewal application has 75 percent of the 
applicant's answers to last year's questions preprinted on the form.  For these questions, 
students will only need to fill in the responses if the information is not correct. Because the 
applicant will not have to provide as much new information, there will be fewer opportunities for 
errors.  Completing the renewal application is a simpler way to apply for federal student aid and 
will save time.   

 
8. Can I still qualify for financial aid even if I only go to school half-time? 
 Yes.  Students who are enrolled at least halftime may qualify for most federal aid programs. 

 
9. What should I do if I miss the deadline for applying for financial aid? 
 You should contact the individual school to see if it is too late to make application for aid.  Some 

schools are able to assist late applicants, but priority is usually given to those students who have 
applied by the stated deadline. 

 
10. What can I do if my parents cannot provide me with the amount of money that the school 

indicated they should? 
 It is not unusual for parents to have cash flow problems that prevent them from being able to 

contribute the full amount that is expected.  If this occurs, parents may want to apply for a PLUS 
(Auxiliary) Loan.  This loan is not based on need and can be used to replace the expected 
parental contribution in the student's aid package.  Any unusual circumstances should also be 
discussed with the financial aid administrator at the institution you plan to attend. 

      
11. I have applied to two schools and one has offered me more student aid than the other.  Should I 

go to the school that has offered me the most money? 
 It depends.  There are several reasons why the amounts of aid may differ from one school to 

another.  It may be due to the differences in the cost of attendance between the two schools, or 
it may be that one school simply has more funds available than another.  The final decision 
should be made only after consideration of all the factors involved.  The financial aid office at 
each of the schools can also be of assistance in making an informed decision. 

 
 



 - 37 - 

 
  
 
 

THE APPLICATION PROCESS 
 
To Apply for Financial Aid: 
N.B.  Additional detailed notes are given to the seniors at the Financial Aid Meeting held in December of 

their senior year. 
 
1. The student should request all necessary student aid information from a financial aid 

administrator at each school he/she is considering.  Students will receive instructions for applying 
and any special forms. Watch deadlines! 

 
2. Students should attend the Financial Aid Meeting in December of the senior year.  Here we will 

review the process for application.  Application should be made online or the form should be 
completed and mailed between January 1st and February 15th if possible. 

 
3. If there is an institutional financial aid application, it should be mailed to the college financial aid 

office. 
 
Generally, in late spring, the student receives a letter from the institution listing the types and amount of 
aid that will be available to him or her. 
 
 
 
 
FAFSA on the WEB: 
Students are encouraged to complete the FAFSA on the Web.  This is definitely the preferred method 
since it is quicker and has built-in safe guards against making mistakes.  Information will be available in 
December of your senior year to help you complete the forms on the Web for your freshman year 
in college. (Since you are completing the FAFSA on the Web, it is recommended that you print off and 
use the Pre-application Worksheet to gather your information in preparation for submitting the FAFSA on 
the WEB). Remember, you cannot complete the FAFSA until January 1, 2016 for students who 
are currently juniors (2014-2015). 
 
Renewal of Award Process: 
 
Normally, students must reapply for their financial aid each year using the above steps.  There is no 
assurance that aid will be awarded in the same kinds and amounts from year to year.  It is very 
important to inquire early in the academic year regarding the exact actions required to receive renewal 
consideration. 
  
Who To Contact For Help 
 
The Financial Aid Officer at your school(s) of choice should be contacted if you have questions or 
SPECIAL CIRCUMSTANCES TO REPORT.  
 
Special circumstances would include:                       
 -unusual medical or dental expenses; 
 -tuition expenses at elementary or secondary schools; 
 -if a member of your family is a dislocated worker; 
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 -loss of employment; 
 -loss of earnings due to disability or natural disaster; 
 -loss of untaxed income or benefits; 
 -separation or divorce (in the last year); 
 -death in the family.  
 
 
PHONE NUMBERS: 
General questions about financial aid may be directed to the Federal Student Aid Office 1-800-4-FED-AID 
(1-800-433-3243). 
 
Once you have received your STUDENT AID REPORT (SAR) be sure to read it carefully.  You and 
your prospective college will each receive copies of your SAR four to six weeks after you submit your 
FAFSA.  The SAR is your official record that the federal processor received your FAFSA.  If you find 
any errors on your SAR, follow the directions given for making corrections.  A quick and easy way to 
make these corrections is to use your PIN to access your Student Aid Report online. Unresolved errors 
could affect your total aid award. 
 
For additional references see the WEB SITE listing at the back of this Handbook. 
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FOR MORE INFORMATION 
 

College and career information is not a closely guarded secret; each year colleges and 
commercial concerns spend thousands of dollars to publish the facts.  However, if this is 
your first time through the process, you may not know all the handy sources.  Most are 
available in the Guidance Department or the Library.  Following is a selective list of 
information sources.  Many other sources can be found on the Internet (See pp. 45-50.) 

 
AMERICA'S BEST COLLEGES: (U.S. News & World Report) 
 
PETERSEN'S:  Competitive Colleges 
        Guide to Colleges in the Mid-West 
        Guide to Two-Year Colleges 

        Guide to Four-Year Colleges 
 
 
OCCUPATIONAL OUTLOOK HANDBOOK.  "What does a Med Tech do?"  "How much does a 
plumber make?"  "What's the job outlook for psychologists?"  The OOH is the single 
handiest guide to career information.  It's easy to use and great for browsing. 
 
COLLEGE HANDBOOK.  "What GPA do I need for MSU?"  "Does Notre Dame require a 
foreign language?"  "Is my ACT score okay?"  This guidebook provides a range of answers 
for every school in the United States. 

 
INDEX OF MAJORS.  "I want a degree in Business and Spanish; where can I get that 
combination?"  "What schools in Wisconsin have Occupational Therapy programs?"  This 
book lists every major and every college in the United States that offers it.  It also gives 
general information on several majors. 

 
THE GOURMAN REPORT; RUGG'S RECOMMENDATIONS.  "Which are the top Engineering  
programs in the country?"  These two books are subjective opinions, but they do provide  
interesting starting points. 

 
INDIVIDUAL COLLEGE CATALOGS.  Catalogs are good for general browsing even if you're 
not especially interested in that school.  They can tell you what majors exist; what courses 
you will take in that major; and what jobs that major can lead to.  Most college catalogues 
are available in their entirety on the school’s web site. 
 
TEST PREPARATION AIDS.  Several computer software packages exist to provide practice 
for the ACT and SAT.  Also available are workbooks that contain practice material.  In 
addition, private companies and some school systems offer test preparation classes. 
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FINANCIAL AID GUIDEBOOKS.  Following are the most popular guides for scholarships, 
grants and loans. 

 
 -- Need a Lift? 
 -- Student's Guide to Scholarships and Loans 

 
 
Peterson’s COLLEGES WITH PROGRAMS FOR STUDENTS WITH LEARNING DISABILITIES OR 
ATTENTION DEFICIT DISORDERS.  Edited by Charles T. Mangrum II, Ed.D. and Stephen S. 
Strichart, Ph.D. 

This reference book contains basic information about how colleges and universities 
throughout the country are responding to the specific needs of students with LD or ADD 
through their comprehensive programs or special services.  This is only a beginning 
point. Visiting campuses and speaking with the LD contact people will ensure that you 
have the most accurate and up-to-date college information on which to base your 
decision. 

 
 
ADVISING STUDENT ATHLETES THROUGH THE COLLEGE RECRUITMENT PROCESS, Michael D. 
Koehler. 
 This unique resource helps counselors, coaches, and parents guide student athletes, 

male and female, through the complex yet exciting recruitment process—from learning 
about the NCAA requirements and establishing realistic expectations to preparing for 
college academics and selecting the most appropriate college or university. 

 
 
These are just a few of the many references and resources available. 
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COLLEGE TERMS YOU SHOULD KNOW 
 
Accreditation:  Approval by an educational or professional organization stating that the college meets the 

regulations determined by this group.  Each section of the country has its own accrediting 
organization: Southern, Middle Atlantic, New England, Midwestern, Northwestern, Northcentral, 
and Western.  

 
ACT College Entrance Exam:  Required by some and preferred by all colleges in Wisconsin for 

admission.  Also the preferred entrance exam at most colleges throughout the mid-west. 
 
Admissions, Competitive:  These schools, which are in the minority in the United States, have many 

more qualified students applying than they have room to accommodate.  Any one of their 
applicants has a good chance for success, yet they still cannot accept all of them. The basis for 
their admissions usually turns to other factors that they particularly feel may warrant granting 
acceptance. 

 
Admissions, Rolling:  This means that a college gives an admissions decision as soon as possible after an 

application deadline.  Usually, it is wise to apply early to colleges using this procedure, since 
further applications are usually not accepted after the admissions quota has been reached. 

 
Admissions, Selective:  This type of policy usually has ground rules for admission, but the school works 

with these policies in mind, rather than letting the policies make the final decision.  Such schools 
can accept a student below the level or reject a student above the level indicated in the policy. 

 
Admissions, Open Door:  This type of school usually has a condition for admission which, if the student 

meets it, makes him automatically eligible. 
 
Admissions, Provisional:  A conditional admission generally granted to students who do not meet all 

admission criteria.  For example, a student may be provisionally admitted on the condition that 
he maintain a "C" average his first semester at the college. 

 
Advisor:  A member of the teaching faculty who advises students on course selections and curriculum 

concerns. 
 
Application Deadlines:  Every school decides for itself the cutoff date for candidate application.  It is 

important to check the application deadline at each of the schools to which the student intends to 
apply. 

 
Application Fee:  A non-refundable fee usually charged for making application to a particular college. 
 
Associate Degree (A.A.S.):  The degree given for completing college programs of at least two but less 

than four years of study, usually in a two-year institution such as a junior college, community 
college, or technical college. 

 
Bachelor's Degree (BS/BA):  The degree given for completing undergraduate college programs that 

normally take four years.  Also called the baccalaureate degree. 
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Church-Related College:  A private college that is financially supported and whose policies are influenced 

to a degree by a church. 
 
Consortium:  When there are several colleges and universities within close geographical proximity, they 

often join together in a consortium.  The advantages of attending a college that is a member of a 
consortium are that the student has the resources of many libraries instead of just one; one has 
the opportunity to take courses at a member institution that would not be available at one's own 
college; and one can take advantage of many of the combined cultural and educational 
opportunities offered when the members of the consortium unite to present panel discussions, 
special lectures, and unusual courses. 

 
Course Load:  The number of hours the student is permitted to schedule in a given semester or quarter.  

This is usually 16-18 hours on a semester system, and 16 quarter hours on a quarter system. 
 
Credit By Examination:  A program through which some colleges grant course credit based on results of 

AP tests or SAT Subject Test  scores, the CEEB College-Level Examination Program (CLEP), or 
other examinations. 

 
Credit Hours:  A credit is a certification given for the successful completion of academic work.  Usually 

one recitation period per week for one semester or quarter represents an hour of academic work; 
thus a class that meets for three recitation periods a week provides three credit hours.  A total of 
between 120 and 140 credit hours is usually required for graduation on a semester system; 
about 190-195 quarter hours are required on a quarter system. 

 
Deferred Admissions:  This policy allows the college to hold off on making the decision in order to collect 

additional data about the applicant.  It is neither an acceptance nor a “no” decision; however, it 
indicates the college is interested enough to want to know more. 

 
Early Action: Students who apply under a college’s early action plan receive a decision earlier than the 

standard response date but are not required to accept the admission offer or to make a deposit 
prior to May 1.   

 
Early Decision:  Students who apply under early decision commit to enroll at the college if admitted and 

offered a satisfactory financial aid package.  Application deadlines are usually in November or 
December with a mid-to-late December notification date.  Some colleges have two rounds of 
early decision. 

 
Elective:  A course that the student selects to fulfill credit hours required for graduation. 
 
Financial Aid, Grant:  This is usually an outright gift that does not need to be repaid. However, it is 

usually given to fulfill need, not to reward excellence. 
 
Financial Aid, Scholarship:  An outright gift that does not need to be repaid, and usually signifies 

academic excellence.  This can also be used to signify athletic, debate, musical, and other kinds 
of excellence.  In many cases the amount is not determined by need, although sometimes need 
is one of the criteria. 
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Honors Program:  A plan designed to encourage superior students to engage in a more challenging 

program than is required in their area of concentration.  Students who succeed in meeting the 
stringent requirements of an honors program are usually granted "honor" degrees. 

 
Humanities:  The Humanities usually include art, the classics, dramatic art, English, general and 

comparative literature, journalism, music, philosophy, religion, and language.  Many colleges 
divide their offerings into three divisions: humanities, social sciences, and natural sciences. 

 
Junior College:  A college offering a two-year program rather than a four-year program.  A junior college 

usually offers vocational programs as well as the first two years of a four-year college program.  
The student in the vocational program usually goes directly into a vocation after graduation, 
while the student in the academic program usually transfers to a four-year college. 

 
Liberal Arts College:  A term pertaining to the tradition of liberal education.  It usually requires a nucleus 

of courses in the sciences, humanities, social sciences, fine arts, and foreign language.  Students 
in this type of college are encouraged to develop interests and talents supplementing their major 
subjects and to take courses of cultural value. 

 
Matriculation:  The process whereby a student is accepted, pays the fees, and enrolls for his/her first 

classes.  The student thus has officially become a freshman student at the college.  This term is 
applied only to a freshman or a transfer student's first enrollment. 

 
Placement Test:  A battery of tests designed to assess a student's aptitude and level of achievement in 

various academic areas so that the student can select courses most appropriate for him/her. 
  
Private College:  A college that is not supported by public taxes.  May be independent or church-related. 
 
Provisional Acceptance:  All acceptances to all colleges are provisional based on the satisfactory 

completion of high school and maintenance of accepted standards of behavior. 
 
Public College:  A college that is supported by public taxes. 
 
Quarter System:  Division of the academic year into fall, winter, spring, and summer quarters;  each 

quarter is ten to eleven weeks in duration. 
 

Registration:  A process at the beginning of each semester or quarter whereby the student selects the 
courses he/she will take, pays fees, and sets up a class schedule for the semester or quarter. 

 
Remedial Course:  A non-credit course taken to help the student with a weak background in a particular 

area; it is taken to prepare the student for a credit course in that area. 
 
SAT  and SAT Subject Tests:  Tests administered by the College Board and given at test centers on 

specified dates throughout the year.  Used by colleges for admission, course placement, and 
possible exemption from required courses. 

 
Technical School:  A program of study directed toward vocational preparation only.  The amount of time 

taken to complete the program will vary, but is usually not longer than two years. 
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Transcript:  The official record of a student's academic performance from the time of his/her entrance to 
a given institution to the end of the latest semester. 

 
Transfer Student:  A student who has attended college for any period of time from a single term up to 

three years.  He/she will receive transfer credit for all or many of the courses that he/she has 
successfully completed before the transfer. 

 
Trimester:  Division of the academic year into three terms, each term being 15 to 18 weeks in duration.  

Typically, students attend two of the three terms. 
 
Tuition:  The charge for instruction, usually given per credit hour.  For example, if a tuition charge is 

$200 per credit hour, the charge for a three credit hour course will be $600.  For full time 
students a flat rate of tuition per semester or per year is charged. 

 
Undergraduate:  A student who has not received a bachelor's degree. 
 
University:  An institution that provides education beyond high school and unites several separate 

colleges into one large administrative unit.  For example, the University of Illinois combines 
several colleges, such as the College of Engineering, the College of Education, the College of 
Commerce and Business Administration, etc., into one university system. 
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INTERNET WEB SITES 
 

 Higher Education Location Program (HELP) - 1-800-442-6459 
 Web Site - http://www.uwhelp.wisconsin.edu 
 This site allows you to access all University of Wisconsin schools, some career 

information, and financial aid information. 
 

University of Wisconsin System Schools 
   U.W. Colleges – 1-888-INFO-UWC (1-888-463-6892) 
    Web Site - www.uwc.edu 
   U.W. Eau Claire - (715) 836-5415 
    Web Site - www.uwec.edu/admissions 
   U.W. Green Bay - (920) 465-2111 
    Web Site - www.uwgb.edu/admissions 
   U.W. La Crosse - (608) 785-8939 
    Web Site - www.uwlax.edu/admissions 
   U.W. Madison - (608) 262-3961 
    Web Site - www.admissions.wisc.edu 
   U.W. Milwaukee - (414) 229-2222 
    Web Site – www.admissions.uwm.edu 
   U.W. Oshkosh - (920) 424-0202 
    Web Site - www.uwosh.edu/admissions 
   U.W. Parkside - (262) 595-2355 
    Web Site - www.uwp.edu 
   U.W. Platteville - 1-800-362-5515 

       Web Site - www.uwplatt.edu/admissions 
   U.W. River Falls - (715) 425-3500 
    Web Site - www.uwrf.edu/admissions 
   U.W. Stevens Point - (715) 346-2441 
    Web Site - www.uwsp.edu/admissions 
   U.W. Stout - 1-800-447-8688 
           Web Site - www.admissions.uwstout.edu 
   U.W. Superior - (715) 394-8230 
           Web Site - www.uwsuper.edu/admissions 
   U.W. Whitewater - (262) 472-1440 
    Web Site - www.uww.edu/admissions 
 
   Wisconsin Technical College System  
    Web Site – www.witechcolleges.org 

Gateway Technical College Racine – (262) 619-6200 
    Web Site – www.gtc.edu 
   Private Colleges & Universities in Wisconsin 1-800-4-DEGREE 
    Web Site – www.WisconsinsPrivateColleges.org 
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Wisconsin Independent Colleges and Universities 
   Alverno College - 1-800-933-3401 
    Web Site - www.alverno.edu 
   Bellin College – 1-800-236-8707 
    Web Site – www.bellincollege.edu 
   Beloit College - 1-800-923-5648  
    Web Site - www.beloit.edu 
   Cardinal Stritch University - 1-800-347-8822 ext.4040 
    Web Site - www.stritch.edu       
   Carroll University - 1-800-227-7655 
    Web Site - www.carrollu.edu 
   Carthage College - 1-800-351-4058 
    Web Site - www.carthage.edu 
   Columbia College of Nursing – 1-414-326-2330 
    Web Site – www.ccon.edu 
   Concordia University Wisconsin – 1-888-628-9472 
    Web Site - www.cuw.edu 
   Edgewood College - 1-800-444-4861  
    Web Site - www.edgewood.edu 
   Lakeland College - 1-800-242-3347  
    Web Site - www.lakeland.edu 
   Lawrence University - 1-888-227-0982 
    Web Site - www.lawrence.edu 
   Marian University - 1-800-2-MARIAN (1-800-262-7426) 
    Web Site - www.marianuniversity.edu 
   Marquette University – 1-800-222-6544 
    Web Site - www.marquette.edu 
   Medical College of Wisconsin – 1-414-955-8296 
    Web Site – www.mcw.edu 
   Milwaukee Institute of Art & Design – 1-888-749-6423 
    Web Site - www.miad.edu 
   Milwaukee School of Engineering - 1-800-332-6763 
    Web Site - www.admissions.msoe.edu 
   Mount Mary College - 1-800-321-6265 
    Web Site - www.mtmary.edu 
   Northland College – 1-800-753-1840 
    Web Site - www.northland.edu 
   Ripon College - 1-800-947-4766 
    Web Site - www.ripon.edu 
   St. Norbert College - 1-800-236-4878 
    Web Site - www.snc.edu 
   Silver Lake College - 1-800-236-4752 ext. 175 
    Web Site - www.sl.edu 
   Viterbo University - 1-800-848-3726 
    Web Site - www.viterbo.edu 
   Wisconsin Lutheran College – 1-414-443-8800 
    Web Site - www.wlc.edu 
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Career Web Sites 
 
  CareerNet - http://www.careers.org 
  Provides links to many career reference sites. 
 

www.careeronestop.org – Learn about different careers, find career 
information, and locate career resources. 

 
 www.wihealthcareers.org -  Information on more than 70 careers in health 

care.  Links to academic programs in Wisconsin. 
 
  Here’s another one to try for career information 
  http://www.naceweb.org 
 
  Access to the Occupational Outlook Handbook is available at 
           http://www.bls.gov/oco/ 
   

Online Career Center - http://www.monster.com 
  Information about jobs, career fairs, etc. 
 

Princeton Review - www.princetonreview.com/ 
  Information is available on hundreds of occupations. 
 
  

You may also wish to try the Higher Education Location Program (HELP) at 1-800-
442-6459.  
Web Site – http://www.uwhelp.wisconsin.edu/  
Then click on Majors or Careers 
Then click on Major Mania or other links. 
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College Searches 
 
  
 
  CollegeNET - http://www.collegenet.com/ 
  College, financial aid, and scholarship resources. 
 
  CollegeView - www.collegeview.com/ 
  Features both two and four year colleges. 
 
  CollegeXpress - www.collegexpress.com/ 
  Searches colleges by geographic area, major, etc. 
 
  Peterson’s Education Center - www.petersons.com/ 
  This is Peterson’s college data base. 
 
 The College Opportunities nces.ed.gov/collegenavigator 
 This website offers information not available on most commercial sites, including 

data for more than 7,000 public, private, two- and four-year colleges, universities, 
and career schools; three years of college cost information, and details on degrees 
awarded, enrollment and student demographics. 

 
  The Princeton Review – www.princetonreview.com/ 
 Besides college search features, this site gives you the Princeton Review ratings. 
 
 www.studentsreview.com – This website contains uncensored college reviews.  

It gives you more in-depth reviews, advice, and pure experiences than anyone 
else.  The site is run by MIT graduate students, and is designed to give you a 
student’s perspective. 

 
Yahoo’s College Search – education.yahoo.com/ 
This site jointly sponsored by the Yahoo! Internet Search Site and Petersons.com 
allows college searches by name, location, desired major, enrollment and 
wiredness. 

 
Yahoo Search - www.yahoo.com/ 

  Easy to use link to numerous colleges. 
 

 
www.collegeboard.org  offers a great college search engine. 
 
Community and Two-Year Colleges 

  http://www.utexas.edu/world/comcol 
  A great source to search community colleges. 
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Scholarship and Financial Aid Web Sites 

 
www.collegeboard.org/ - Go to “paying for college”, then “finding 
scholarships” at this address and perform your own scholarship search. 

 
 www.finaid.org/ - A very good source of scholarship and other financial aid 

information.  This is sponsored by the National Association of Student Financial Aid 
Administrators (NASFAA).  This site includes links to financial aid data bases, 
financial aid calculators, links to federal and state government Web sites, an 
annotated bibliography of financial aid books and a glossary of terms. 

 
The National Fraud Information Center now uses a phone number 
instead of a web site. If you are concerned about scholarship scams, you 
may reach them at 1-877-382-4357. 

 
www.wasfaa.net - Address for the WASFAA Home Page (Wisconsin Association 
of Financial Aid Administrators). 

 
 www.fastweb.com/ - The financial aid search through the WEB (fastWEB) is a 

searchable data base of more than 600,000 private sector scholarships, 
fellowships, grants and loans. 

 
  FAFSA on the Web – www.fafsa.gov/ 
  Allows you to use the Internet application service for the FAFSA. 

 
 

 
Another site with a lot of helpful information is www.college-scholarships.com  
However, beware of the efforts to get you to sign-up for a Discover Card.  If this 
would be a temptation for you, don’t use this site! 
 
www.scholarships.com  This is a comprehensive, free source of local and 
national scholarships.  Students receive scholarship search results that match their 
specific needs and interests.  
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   VIDEOS AVAILABLE IN GUIDANCE 
 
The most up-to-date information on the colleges and universities is available on each 
school’s web site.  We encourage you to visit those sites either at home or at school.  
We have kept a few videos, CDs and DVDs in our Guidance materials.  You are invited 
to borrow them if you wish. 
 
 
Careers in Architecture and Engineering 
Careers in Automotive Manufacturing 
Careers in Automotive Retailing 
Careers in Broadcasting 
Careers in the Electronics Industry 
Careers in the Food Market Industry 
Careers in Health Care - Career & Education Network 
Careers in Home Building – Career & Education Network 
Careers in Newspaper Publishing 
Careers in the Plastics Industry 
 
 
 
 
Also available on CD’s or DVD’s 
 
Interactive Guide to Top Colleges – Hispanics 
Marquette University – The Physician Assistant Program 
 
 
Various Colleges and Universities.  You will find most of them on the shelves in the Guidance 
Hallway, in the DVD box or filed according to the schools. 
 
 
Video/2013- Updated: November 9, 2013 
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ACTIVITIES LIST 
 

In preparing an ACTIVITIES LIST, start by brainstorming.  Write down all the things you’ve been 
involved in over the past 3-4 years (since you were a freshman in high school). 
 
Ask your family to help you. 
 
After each item on your list, write down the GRADES in which you participated or did the activity (9, 10, 
11, 12). 
 
If you had a LEADERSHIP ROLE such as President, Secretary, etc. or were a committee chairperson, or a 
STEP rep, or were in charge of an activity (games for Homecoming, House Manager for a play, etc.), 
write that down. 
 
If you received any AWARDS or HONORS write those down.  (Honor Roll, Aquinas Award, National Honor 
Society, Athletic Letter, Outstanding Science Student, Eagle Scout, Blue Ribbon or Gold Key for Art Work, 
etc.) 
 
Write down any SERVICE/VOLUNTEER-TYPE activities such as helping at the School Auction or your 
church festival, Special Arts Festival, Christmas Basket Project, Special Olympics, SAVE Club 
activities/service (name them separately), STEP room projects, such as visiting the sick at the hospital, 
tutoring, Peer Helpers, etc. 
 
List any SPORTS in which you participated and any letters, etc. that you earned. 
 
List any CLUBS to which you belonged at school or outside of school. 
 
When you absolutely cannot think of anything else, begin to organize your list into categories.  The most 
commonly used categories are: 
 SPORTS/ATHLETICS 
 SCHOOL ACTIVITIES/CLUBS 
 CHURCH/COMMUNITY or VOLUNTEER ACTIVITIES 
 HONORS/AWARDS 
Some students also include a listing of their WORK EXPERIENCE at the bottom of their activity list. 
 
Almost every application for college and every scholarship application will ask for this information.  An 
organized listing, neatly typed is very impressive. 
Give a short explanation for each activity. 
Don’t forget to include the years you participated and any leadership positions you have held. 
 
HINT: If you prepare your ACTIVITIES LIST on a computer, it’s easy to add to it or change it as needed.   
 
See the samples that follow for further ideas. 
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